
For over more than 20 years, TransPerfect has provided 
comprehensive language and technology solutions to help our clients 
communicate and conduct business more effectively in a global 
marketplace. Equipped with a quality management system certified to 
both the ISO 9001:2008 and EN 15038:2006 standards, TransPerfect 
provides a full array of language and business support services, 
including translation, interpretation, website globalization, subtitling, 
voiceovers, staffing services, multicultural marketing, e-learning and 
training, and legal support services. TransPerfect also offers a suite of 
next-generation technologies that significantly reduce costs and 
improve consistency throughout the translation process, making 

TransPerfect the vendor of choice for the world's leading multinationals. 
 
With annual revenues of over $500 million, TransPerfect is the world's largest privately held provider of 
language services and technology solutions. From offices in more than 90 cities on six continents, 
TransPerfect offers a full range of services in 170+ languages to clients worldwide. With an unparalleled 
commitment to quality and client service, TransPerfect is fully ISO 9001 and EN 15038 certified. 
TransPerfect has global headquarters in New York, with regional headquarters in London and Hong Kong. 
 

Internship in Recruitment 
 
Summary: 
 
The intern will form part of our Human Resources team. This is an excellent opportunity to gain 
valuable work experience for a career in human resources in an international environment.  
 
Position responsibilities:  

 Assist with Job Posting, Interview Scheduling, CV Screening 
 Effectively assess and process potential candidates 
 Use a variety of website and resume databases to find the most accurate candidates 
 Update and maintain Job Descriptions of different departments 
 Advertise internship programs 
 Maintain different databases 
 Support recruitment for interns in different locations 
 Support the team with any other HR related projects  
 Provide additional support to the Recruitment Team as needed  

Essential skills and experience required:  

 Be able to sign an internship agreement with the University you are enrolled in   
 Excellent written and verbal English communication skills, other languages would be an asset 
 Effective time management 
 Proactive, can-do attitude 
 Very good organization skills and attention to detail 
 Flexible, self-starter who can work independently and has an interest in different aspects of human 

resources 



 Previous experience in Recruitment is a plus 

In order to apply, please go to our website: http://transperfect.com/about/careers.html 
 


